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I certify the information recorded on this report is true and correct to the best of my knowledge.

Employee's Signature Date

Supervisor's Signature Date

ADJ CODE

NAME: __________________________________________ PAY PERIOD: _______________________________________

CLASSIFIED
 SUBTITUTE OR EXTRA DUTY 

TIMESHEET
(Administrative Assistant to provide PAR/PARS)

Person for Whom Subbed: _____________________________________________________

Person for Whom Subbed: _____________________________________________________

Person for Whom Subbed: _____________________________________________________

Person for Whom Subbed: _____________________________________________________

VCSBSA USE ONLY
ACCOUNT NUMBER# HOURS PAY RATE AMOUNT

Total Pay:_________________

 Description of Duty 1: ______________________________________________________

 Description of Duty 3: ______________________________________________________

 Description of Duty 4: _________________________________________________

 Description of Duty 2: ______________________________________________________
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